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As per the guidelines issued by the Department vide OM no. 5/1(8)/2012-SUS/11822
dated 22.11.2012, Allotment Year for 2024-2025 will be functional from 01%' April 2024 to 31
March 2025.
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The Pre-Provisional Priority List for the Allotment Year 2024-2025, for all categories of
Govt. Residential Accommodations (DAE) at Anushaktinagar and City areas is prepared as per
the duly certified data available in DAE Niwas. The list has been made available along with
this Circular at DCSEM website (www.dcsem.gov.in).
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All the employees posted in Mumbai and Navi Mumbai offices of DAE Secretariat and its
constituent units i.e. AEES, AERB, BARC, BRIT, DAE, DCSEM, DPS, HWB, HBNI, NPCIL, NRB,
UGC-DAE-CSR and UM-DAE-CEBS are requested to meticulously check and verify their
information in the Pre-Provisional Priority List for the Allotment Year 2024-25.

o =Tt o ot foraror wet @ ofit feret ufterds &t errarvarsrar 781 2, 3 ataeq
T ThT ATTTARAT T 8| IToh IUASY ToaLuT il ITANT i T 2024-250 ! STefrehe
SRH ITH o oh ToTg foram stram)

Employees whose ALL DETAILS ARE CORRECT and NO CHANGES ARE
REQUIRED, NEED NOT APPLY. Their available details will be used to derive their priority
nos. for Allotment Year 2024-25.

AT o Teraror & forelt oft gemy/eraee o forg, sitamsT e i gferem w+ft et &
T 19/01/2024 (0000 ST)T 07/02/2024 (2359 TN)deh shl AT % S Uy BN IR

FreferRaa =T /2w T ST U SH qU ST ERdT ©

For any correction / updation in details of employee, the facility for online application
will be available for all employees during the period from 19/01/2024(0000 hrs)to
07/02/2024(2359 hrs)and can be accessed using following steps:

3.4 Hielar Eigg Hama suarTeRatent @ fore ufsear rewm

oIS SIS (ST IR AT e 3h) @iet > e d, fam 8w O @ie & forg var
SR ¥ url:daeniwas.dcsem.anunet.indT 172.16.34.53 3T R DFHART HET 37 & d8d
ST ST A ¥ Fife5d 3ohTS b1 o i > FHIRT TEAT T91 bt > THEE 3 bl (Rhiee
THES dd/mm/yyyy IET B 5= fofer 2ty > saftrra Niwse @ier 3 g |re 39 @@
foretan =il

Steps for existing DAE Niwas users

Open web browser (Mozilla Firefox or Google Chrome) > Type url
daeniwas.dcsem.anunet.in or 172.16.34.53 in address bar to open DAE Niwas home
page = Under Employees Sign In Select desired Unit from drop down menu ->Enter
Employeeno. - Enter Password - Click on Sign In to open individual profile.

g FHERT Foreq 7 a1 vedt eg e & w37 foram @ o T & 31 fewiee ureee art
S Tt (SEY/aHTH/aTRaTsaTEaTs YTEY) SEaT & AT e ST qrees shadt S Ty
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3FFSET-T11 H SIqIT 7T =0T 3 EE TRt 2T Ieae TTfUd ot Hehd &

If the employee who have neither logged in DAE Niwas earlier nor has changed
their default password i.e. Date of Birth (DD/MM/YYYY format) or who have reset
their password as Date of Birth (DD/MM/YYYY format) only or who have forgotten

their password, may refer steps indicated at Annexure-III for generating new
password.




3.2

3.2.1

3.2.2

ARt gR1 faurfty 37mamE & forw 3mded & @ W)U / Steps for applying for

departmental accommodation by employee:
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3.2.1 Login->My Task - Data with Establishment - Check all the data under personal
information - Add remarks for data updation (under data acceptance), if any—~> In case
there are no corrections - Agree all data with establishment is correct by selecting the
box - Select location from drop down box > Check present flat details > Apply for
change in same category, if applicable/interested - Submit - Generate PDF - Print,
Sign and forward it to Establishment section.

{A detailed flow chart of this process is indicated at Annexure —I}.

afe diug e § qwit T Rl & feor § Rl gum A osmevaddr g, @
Tm"ﬁﬂTﬁdaeniwas_help@dcsem. gov.inEFﬁT allot@dcsem.gov.in9{ ST T TR B

In case details of the flat reflected in DAE Niwas requires any correction, the employees
may send an email to daeniwas_help@dcsem.gov.in/allot@dcsem.gov.in.

3.2.3 TS Shu=iEl 3 379 €21 # Gum o g sre foram 8, 3 30w 3.1 7 faw 1o weem o1 s
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AN S e See g sRfoasie S Uity Rer
(safeh oAl ST TS TATIAT FATHRT ERT 319+ 32T A fohe 7o gam it ufy et
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The employees who have requested for corrections in their data may verify the status of
their request by login in DAE Niwas using steps given at 3.1 above.

Login—>My Task ->Data with Establishment-> Current Application status.

(It is essential for the individual employee to confirm the correction carried by their
respective Establishment section in their data).

a. T U AT H ST IS A o Torg feouft S (et wfiepfdl haed) >R &
foT Fisifera TATaAT 1w # werfiie shil > Toh SR TATOAT ST ST Jur oy ST o
e, TS SATee HfH T o [T AfwETa SHa sht Wt foar sma)

In case of further correction - Add remarks for data updating (under data
acceptance) - Submit to respective Establishment section for correction - Once
corrections are carried out by Establishment section, online application will be
redirected to individual employee for final submission.
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b.

3.24

3.2.5

Afe #hlg PR T 8 Al 1 1 o2 Tk ST R A afi TS T 84 W
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In case there are no further corrections > Agree all data with establishment is correct
by selecting the box > Verify and Update Contact no. (office), Mobile No., Official E-
mail ID, Personal E-mail - Select ONE preferred location from drop down box (for AY

2024-25) - Check/Updatepresent flat details >If all data is correct, then only click on
Confirm-> Generate PDF - Print and forward it to respective Establishment section.

A (AISEAS well/ders o st o sfiat Tomiaf e fome fomron gt
STefehal et 2024-25/2I0g Famd # Iuciey 7 2 K e | ¥y W@ &, 3 Seg e
ST H AT foaor SAUES S o FAG 3T Heiford ST ST | Teh o Hehd o
iR TATYAT STTANT G Aohet SIS o ATG, SAThTd Harl/Ifrse freew gr ffia
TS UTHeE I~ oht o ToTT -3t SR Mefe A7, FRww i o7 S1er ot weha 31 Tem
THES STH B4 0, R 3.2 H ST 7T T <hT T fohaT ST wehelT 21

The employees (existing/fresh recruit/employees transferred within units in Mumbai)
whose details are not available in Pre-Provisional Priority list 2024-25/DAE Niwas and
are interested in allotment may approach their respective Establishment Sections for
uploading their details in the DAE Niwas database. After successful uploading by
concerned Establishment Section, the individual employee/ establishment can
request Allotment section, DCSEM by an e-mail to generate system created
random password. On receipt of random password, steps elaborated at 3.2above
can be followed.

fervmeiier STrame o W ATl 3R aREd o $o5 HHTTEl sl R giEdH fSshed 1 =
leh TN o TTT 3TTee ST =nfeu) e sre=nfEt st st 3ttied o o et weie
Jrafea foram T @ 37T Idu/fUed et I FENH SE R H ® R T, d afEdd &
T 1 T werd €1 wHT 2ot 3 afEda o fore T8 o1 shae Teifed wie 3 et &
06 WE 9L B T & forflaa w0 4 foru ST werd 21 o e < o shd=rdt ot a1eifed
Teh o AT o Helel H el Uoh o Saeltd i STHfT 2t gighie sTrame & foreft aftad
T e e 2

Employees in occupation of departmental accommodation and desirous of change
should apply for change by selecting Flat change option. Employees, who have been
allotted a flat during previous allotment year & occupies the said flat during
current/previous allotment year can request for change. Such requests for change in the
same category can be made in writing only on completion of 06 months of occupation of
the flat so allotted. Please note that only one change will be allowed in respect of one

type of residence allotted to the employee. No change is allowed in transit
accommodation.




3.3.

04.

05.

06.

T o TATUA ok ToTQ TeImaaT ST o foru v

Steps for Establishment section for verification of data

Ffe o HeifRrd SHH=TRET ST TEd fohT T 3TTa h ST i o foTg W ol foreq
Y A 1S ATeY- 11 H ST T 21 I FHATE b At # et foraror suerey & @
(AISETAE Tell), U Heiferd TmoET SRt g Fefia wwew § g fam 7 sraere for
ST 21

The flow chart elaborating steps for certifying the application submitted by respective
employees of the unit is indicated in Annexure -II. In case of employees whose details
are not available (existing/fresh recruit/employees transferred within units in Mumbai),
the same has to be uploaded in DAE Niwas by concerned Establishment section in
prescribed format. '

qIe: FIT FM I oh 377eed & forg sfam Aa 1 71 78T S e (@Rt smarat &
SIS (4.3.14,) Sl 427, 1982 % 139 11 () & T1aeril & STar §d 8 )l

Note: It may be noted that provisional pay will not be counted for allotment.

(As per the provisions of Rule II (g) of Allotment of Govt. residences (DAE) Bombay Rules,
1982).

T ATHATST TS ITHATST (Fehdl) Aig § H v foru s wnfRuiasiig
STEeh SARIRTRT GRT ferfRrard SHTfUTe STt ot g & Tetehrt fepar sl

All online applications should be forwarded in offline (Hardcopy) mode as well.

Correction of applications duly certified by the Administrative Authorities concerned will
only be accepted.

FHETE! & ST 2 o 3 370 woreh ot 31 A a1t At <ieg foramer o wrem & / <ieg
e o dsfiehd $-0eT TS | 319 L / ATHIT T § e IFTHRT 9T 31| Heh o
I SHST TSN o Helel H NG oh [oTT HATeIE i TATOAT / STeie ST H W 1 3T
T shT HTERAHAT 78] o

Employees are requested to update their contact numbers and email id’s through
DAE Niwas / from e-mail ID registered in DAE Niwas / visit Allotment Section in person.
Applications need not be filled or forwarded to Establishment/Allotment Section for
changes regarding contact numbers and email id.

wiyitfre e ST ¥ 7o et St Reewrieert 6t weftenfer 3 aER ofR Ty
AT T % ST SHHiH 5/1(5)/2016-TEATH/5663 iR 26/04/2017 (-
IV) o TAUT 3 SATaR TRenrt et (S1U), Hag o ATeed o foTg aTeiar AT-es 36
TR §:-

The eligibility criteria for allotment of Government residences (DAE), Mumbai in the
revised pay structures pursuant to acceptance of the recommendations of the 7th

CPC notifiedand as per decision of Department of Atomic Energy vide its O.M.
No.5/1(5)/2016-SUS/5663 dated 26/04/2017 (Annexure — IV) are as below :-



07.

JATATH hT TR A Ao H &

Type of residence Level in the pay matrix

(1) (2)
A 1
B 2,345
C 6,7,8
D 9,10,11

D (Spl.) 11
E 12,13, 13 A
£l 14

15 (Index Nos. 1 to 4 in the Level)
15 (Index Nos. 5 to 8 in the Level),

Ell
16
E-lII 17,18
Efficiency plus/Efficiency 10,11,12
I-A (Transit) Level — 6 Dlrgc':ot‘llyéjgrge:/(/:Promoted as

=g FHia grr uftus €. 5/2(18)/2008-SUS/2210 fo=ier 23.12.2010 & a@d AW
TR o TR, AT ATURRT <37 3 ST 213U H-TIT ATATH % U E, T 130
ST AT (FaeT Aa TRSaT) o Torg Ht urer g1 gTerifen, Ieht Ut daw Afgaer §
AR TR 11 AR TR TX 10 ShearewoT & e W et sy s

As per the clarifications issued by DAE vide Circular No.5/2(18)/2008-SUS/2210
dt. 23.12.2010, Officers who are eligible for Type E and Type D-Spl
accommodation shall also be eligible for Type D accommodation (Pay seniority
only). However, their eligibility will be determined based on the drawal of Level
11 and then Level 10 in the pay matrix consecutively.

7.1 FHAR, ST g TamE AT qagar (i), qaar W - AR Sae (S9TE
Rt & fow), Ssmoft, sfimn, =summ @i gere), e @u-afessa wm),
HTerTIeh el T S ZToTe T ool L T2 &) 3T HSel § AT oht Serfiyshar gt §
ST feRarm ST, siet € 3 37ae 7 ) U Tsitedt & fog T orfiamd & fof o oft uarensn
<l ST At o afehd STTaTE H =t ST, YT = i 0 HIS[ET STsied T8 st faam smem|

The employees, who are in occupation of Transit accommodation i.e. Efficiency
(Nilgiri), Efficiency Plus — Akash series (for Scientific Officers), Indrayani, Bheema,
Chandrabhaga (Scientific Assistants), Chenab (Para-Medical staff), Essential Service
Quarters and Transit accommodations at Old Mandala shall be included in the priority
list, even if they do not apply. It is compulsory for such allottees to move to categorised
accommodation as and when offered, failing which, the existing allotment shall stand
cancelled.




7.2

08.

09.

10.

SifSIE AT TT HsTl i aTet HR $ATCe/fafrRfs T ST aret =it o s1famd &9
Q30 (IQITeTs shi gweh! FamT o=t =1, 3T=rem His[aT 3MTeie T st fa smam)

Employees in occupation of transit accommodation and proceeding on EOL/Deputation
should compulsorily intimate the same to this Directorate, failing which, existing
allotment shall stand cancelled.

CHHATEUA o Sl 1= wrasies 3wk il 78 [arefl il TE™ ee
SrerfienRdT E= § aiadr o forg 7@ fmm smem

Past services in Public Sector Undertaking (PSU) other than NPCIL shall not be counted
for the purpose of seniority in the priority list for allotment of accommodation.

9.1 Heltd M g0 €U o § SiHarET 3ded s e il Afam fafyr
07/02/2024 (2359 &) BFfil 3TEET & IHclsd TeaTdd & forg 3tfigd szl &
AR & 3 8 o o ST 317erE, faftraa smnfora, =rorerg, aich & ifyd sl a1fes a7
ewTTer Ser dehet SR qel-Sfcm srerfirehar it o6 SohTeT o foT SR et o ekl

The last date for submitting online application in DAE Niwas by the employee
concerned will be 07/02/2024 (2359 hrs). The Officials of the Units authorized for

online verification of application are requested to forward the application received,
duly certified, in phased manner to enable this Directorate to make suitable
arrangement for compiling the data and publication of the Provisional Priority List.

9.2 YT ShisAl ¥ YU AT ATdeT W A <hi 3ifem fafer 09/02/2024. &l
09/02/2024. o STE JTH ATET (JHTATET 7T TS whidh) 7T foremt 7t fomam stmam

The last date for receiving certified online applications from respective Units will be
09/02/2024. Applications (Online and Hard Copy) received after 09/02/2024 will not
be entertained.

Gl Hereeh SehTgAl/AIETery o ST TEl & 10 & o & 36 afost 1 samieh S=m-
O o o ToTT Teft STTorsres suereTd vt I Geiford eohTgal o Ru=TE! g1 HATTelrs
TS AT STHT hi oh T, STt i SATavdeh 81, TeIdT hl sTaeT o

The administrative Head of all the Constituent Units/ Secretariat are requested to make
all necessary arrangements to give wide publicity of this circular and also to arrange

assistance, wherever so required, for submitting the online allotment application by the
employees of the respective units. ‘
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HAATRAT e 17 T TSTCHEKCKLIST FOR EMPLOYEES

While submitting online application for Allotment Year 2024-2025, employees are requested
to meticulously check and verify following factors, which determines the priority/seniority
of an employee for allotment of flat:

@ Date of Birth;

(II)  Date of joining training school/scheme;*

(III) Date of joining the Department;*

(IV) Past service details, if any; } (As on 01/04/2024 as per Vlith CPC);
(V) Current Pay Level®

(VI) Pay in the Pay Level?;

(VII) Particulars of Date of Crossing Pay Level, Level 9 and above;

(VIII) Caste details, if applicable;

(IX) Location/ change in same category.

NO SUBSEQUENT CORRECTIONS WILL BE ENTERTAINED IN THIS REGARD.
As per DAE Allotment Rules 1982:
* Training period is counted for allotment purpose.
# Pay in the current pay level drawn as on 01.04.2024 will only be considered for

allotment purpose. Provisional pay is not counted for the purpose of departmental
accommodation.

Officials whose status of allotment in DAE Niwas for Allotment Year 2023-2024 is
shown as DROPPED should ensure that their name appears in pre-provisional priority
list for 2024-2025. If not, they may apply accordingly.

Employees will become ineligible for allotment prior to six months of superannuation.
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= it Reafd e o ool A=t s greifirendr < shi fafer o fafer gift fore famr
o et Rorfcr ATt shHe o w9 7 o o oy Sar ot o ol
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GUIDELINES FOR ESTABLISHMENT SECTION

A. The flow chart elaborating steps for certifying the application submitted by respective
employees of the unit is indicated at Annexure -II.

B. In case of employees whose details are not available in DAE Niwas (existing/fresh
recruit); the same has to be uploaded in DAE Niwas in prescribed excel
format(already shared by e-mail). After uploading, the individual employee may be
asked to verify his details and submit the same to establishment section for forwardmg
it to the Allotment Section, DCSEM.

C. Provisional pay in the pay level will not be counted for the purpose of departmental
accommodation and hence, it should be ensured that pay is certified only after pay
fixation order is issued (Rule II (g) of Allotment of Govt. residence (DAE) Mumbai
Rules 1982)

D. Past services in Public Sector Undertaking (PSU) other than NPCIL shall not be counted
for the purpose of seniority in the priority list for allotment of accommodation.

E. For Fixing priority date, periods of break, if any, between the previous services in
State/Central Govt./ Defence services, may be excluded. Also, indicate details in
previous service details in the specified column.

F. W/C, FTA service followed by regular appointment is counted for fixing priority date.

G. Casual service is not counted for allotment purpose except Casual Labour
(Temporary Status).The date of priority for allotment to employees given temporary
status under “Casual labours (CGrant ofTemporarystatus and Regularization) Scheme
of Government of India, 1993” shall be the date on which they complete three
years of service as temporary status employees.

H. After verification of application (online/hardcopy), the duly certified application
should be forwarded in phased manner to enable this Directorate to make suitable
arrangement for compiling the data and publication of the Provisional Priority List.

11. 3T IY 2023-2024 it T SrerfireRar G E.T M. ede (www.desem.gov.in)
X f&ieh 22/02/2024h 3USTsY S S|

A Provisional Priority List for the allotment year 2024-2025 will be published on DCSEM

website at www.dcsem.gov.in on 22/02/2024.
%m\jq/

I wzf’r
A h: DRI (AT Srem %FFT)/(’Smt Asha Jaison)
Encl: As above. R 3TeRRY — I1I/Administrative Officer - I

gfd/To,
TS o HEfed YA /ATeTeRt o SRTHe T9m.

Administrative Head of DAE Units in Mumbai.
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ANNEXURE-I

Flowchart (for Employee)

( START )
Y

Login to DAE Niwas

v

Go To
My Application / My Task

L

Select
Data with Establishment

Check
.......... Personal Information If no correction, go to

If any correction / Data

My application
->Data with Establishment

2] Select to Add Remark for Data EJ | Agree that my data with
Updation Establishment is correct.

In the Textbox, Add
remark / data to be Select Locality
corrected / updated

EJFlat change requnred in same
category (if not availed)

Establishment will verify the d(%
and do necessary correction if
applicable.

Generate PDF & Submit Signed

Data will once again be Hard Copy to Establishment.
forwarded to employee

C END )

* Any Correction in flat details may be intimated to Allotment Section.
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ANNEXURE - I
Flowchart (for Establishment of the respective unit)

C START )
!

Login to DAE Niwas

v

Select Active Role as
“Establishment”

¢

Select
Data with Establishment

Data Correction & Verification Data forward
(Employee requested data correction) (Employee accepted data)

(Make Necessary correction if applicable) (Final View of complete data)

) Tickon [
/Add Remark in Textbox/ / (on left side)

\
Data will be sent back to employee Data will be forwarded to

with requested correction. Allotment Section.
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ANNEXURE-IlI
Flowchart (for Password Reset)

( START )

Neither logged in nor Who have reset their Forgotten their )
New Joinee
has changed default password as Date of password
password Birth

Request for password reset

Whether you have
email id registeredin S
DAE Niwas?

If No Email ID not
registered.

If Yes,

Send Request &Receive Visit to Allotment Section

temporary password by email. *
(Valid for 2 working days)

Receive your temporary

password.
(Valid for 2 working days)

Login in DAE Niwas using Temporary Password.

v

Use Temporary Password as Old Password.

v

Set your New Password.
(New password must be minimum 6 characters, contain
atleast one uppercase, one lowercase letter, one digit &
one special symbol)

¢

After Successful password reset,
Login using New Password.

END
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ANNEXURE -

Government of India
Department of Atomic Energy
(Service Units Section)

Anushakti Bhavan
C.S.M. Marg
Mumbai-400001

No.5/1(5)/2016-SUS/ ¢ 3 Apfil 28, 2017

OFFICE MEMORANDUM

Subject : Eligibility norms for allotment of departmental residential
accommodation - regarding

The Department vide O.M.No.5/2(18)/2008-SUS/6242 dated December 8,
2009 'had prescribed eligibility norms for allotment of departmental residential
accommodation on account of implementation of VI CPC recommendations and
revision of eligibility norms by MoUD vide Notification dated 21.8.2009.

2. Consequent on implementation of VIl CPC recommendations by Govt of
“ India, Ministry of Urban Development, Directorate of Estates vide their Notification
dated 28.11.2016 and Corrigendum dated 2.1. 2017, has revised the eligibility norms
for allotment of Government Residences (General Pool).

3. Pending a decision on revision of eligibility norms for allotment of
governmeht residences under the control of DAE, it was decided in the Department
vide Note No.5/1(5)/2016-SUS/3853 dated March 7, 2017 to continue the operation |
of the Priority List for 2016-17 for allotment of departmental residential
accommodation upto 30.6.2017 to ensure smooth allotment of vacant flats.

v
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4. It has now been decided in the Department to revise the eligibility criteria for
the allotment of government residences under the control of Department as given
below :

a) An employee shall be eligible for allotment of residence of the type as shown
in Column (1) as per the Level in the pay matrix specified in the corresponding
column (3), in the Table below :

Table
Type of . Existing Grade Pay / Basic Pay Level in the pay matrix
residence
(1) , @) , )
A Rs.1300, Rs.1400, Rs.1600, Rs.1650 and 1
Rs.1800
B _Rs.1900, Rs.2000, Rs.2400 and Rs.2800 2,345
C Rs.4200, Rs.4600 and Rs.4800 6,7,8
D Rs.5400 to Rs.6600 - 9.10.11
D Spl Rs.6600 11
E Rs.7600 ,Rs.8700 and Rs.8900 12, 13, 13A
El Rs.10,000 14
Rs.67000 to Rs.74999 ' 15 (Index Nos. 1to 4 in
_ the Level)
El Rs.75000 to 79999 ' 15 ( Index Nos.5 to 8 in the
, Level ), 16
E Rs.80000 and above 17,18

5, The revised eligibility criteria shall be effective from 1.7.2017.  All other
existing guidelines for allotment will continue to be followed as hitherto.

6. All the Units shall take immediate necessary action to prepare the Priority
List for 2017 - 18 so thatthe same can be operated from July 2017.

All Heads of Units of DAE

d:\d drive\kedar\priority list 2024-2025\pre provisional priority list for 2024-2025 published on 18.01.2024\circular for publication of provisional priority list for
the allotment year 2024-2025 (bilingual) - final.docx
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