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‘Sub: Guidelines for Allotment of Accommodation on Temporary basis.

"STETY STETR U AT de F e RefAger et 20/08/2024 (v o) v zw femers F gl
AT ForTer H, G+, 02 F &7 F 98T 91T In' partial modification of this Directorate’s Circular on “Guidelines for
Allotment of Accommodation on Temporary-basis” dated 20/08/2024 v(copy enclosed), Para no. 02 may be read
as:
“SEATAT ST ST M &l QT AT SITTAT ST IHTV] SolT (ST & Jad @ o Jar=gia & 0199 aeh gl
- Temporary Allotment will‘be provided only to those who are serving in DAE & upto 01 year of
Retirement”

L gRuT - fesTie 120.08.2024 & AV fATH T Qlﬁ 3gfRafda &l Rest terms and conditions of circular
dated 20.08.2024 remains unchanged.

30 3 ATy 7 e mf%mfr & 3eTHIe - Gﬂff forar ST %’I This issues with the approval of

Competent Authority in this Directorate.

!
144 01- 2025

(TH.ug. e/ S.S. Gondane)
(T verm=E sTfehTLt/Chief Administrative Officer)
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- Sub: Guide_lines for Allotment of Accommodation on Temporary basis.

~1_m,%mw%ﬁqﬁsﬁfaaﬁmﬁ%&rmw@m |

In supersession.  of - earlier, .orders -,on., the subject, revised guidelines for allotment of

"+ .@ccommodation on.temporary.basis. in.Mumbai, .comprising Anushaktinagar, Chembur, Old Mandala.

Ghatkopar and City area will be as follows:-
1. STeTS Sieie SfdreTe T e 78 )
. Temporary Allotment is not a matter of right.
T_emporaryA,AIlotm~entiwill be provided only to those who are residing in Departmental
accommodation.: / il AR S
: - SIS % el T S frer qeogy wis, e fed wore € aowa a1 T, TetEeT
e & ferg sreamft s 7 R sroem)

- Temporary Allotment will be made for the purposes like Marriage, Birthdays, Puja and ritual
~Functions etc only subject to availability of vacant flats. Temporary Allotment will not be ,
~made for get—together,pyar_tjgs,f_-repajnor renovation of allotted/occupied flat, pregnancy etc. . - -

4. W@aﬁuﬁﬁﬁw@ﬁ%w%mmmwﬁaﬂﬁmml

Temporary Allotment will be considered under “extreme medical emergency” under the
following conditions:

ED) m@m%m&wﬁmﬁﬁw@ﬁww%q@mﬁwﬁﬁ
FqeTegqT & FITUT SETATA H FG97 F oI a1 347 72 <=7 2

a) Extreme medical emergency will be examined w.r.t. documentary evidences as well as
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a clear certificate from the hospital about non- availability of beds.

@) g st 07 et & Fore vy

b) It will be for a maximum period of 07 days.

M) FE A et T ST

c) Only ground floor flats will be allotted.

) W%ﬁwwﬁg&mmﬁmw@mﬁ/@ww@mﬁ%mﬁﬁmml
d) The requestis to be addressed to:Chief Administrative Officer, DCSEM since allotment under

“extreme medical emergency” will be done exclusively with the approval of Chief Administrative
Officer/ Estate officer, DCSEM.

) Wﬁﬁﬁwmwwwﬁﬁaﬂmﬁmgﬁmﬁa@@%wwwaﬁ?m%
W'Wﬁ@ﬁlﬁmﬁ.ﬁ@ﬁ@ﬁﬁéwmwmmmm—m
AL T AT AT FT AT Fete § FrE FeAte a1 e gireTs agt g

e). The flats that will be allotted under temporary aII'ot'mlent on “Extreme medical grounds” will be

the flats which are under Major /Minor Maintence and not Ready for occupation. It will be the

 responsibility of the .applicant to clean the allotted flat and to make the necessary arrangements
while availing Temporary.allotment. Flat will not have any furniture or other amenities.

) stfershem 07. R i safd o8 39 v wie 6 =i g6fig STRET ThTE 1 /IOAT gt shre gt

forfa & e Rafe & o8 srafea ) we oy AT Areal ¥ et gt it R weeht gaears s
Wﬁﬁmwwmaﬁéwaﬁﬁzﬁ’ﬁ%%%#@a@

f) . On completion of maximum period of 07 days, keys of flat needs to be handed over to |

~ respective Maintenance unit in the same, condition in which it was allotted. In other words

all the belongings or.any arrangements made by the allottee due to the medical issue of a
. patient must be withdrawn before vacating the flat.

SRRt st % forg s (Rt demimee v s Fraforf zeardst & o g & w10
R I8 streie s, ﬁﬁﬁwﬁaﬁwﬁm.waﬁ%mﬁrﬁﬂﬁvmmmﬁm
FRYere 3 st 3 srwat AT g 10 Reft 7 srfirw e # g & o wh 2

Application for Temporary Allotment (available on DCSEM Website) should be submitted to ‘
Allotment Section, DCSEM at least. 10 days in advance with the following documents.

However, in the case of medical emergency & death in the fafhily, the advance intinjation
of 10 days can be relaxed by Estate officer L S Tt

%) srfaferat it gt g G Fa<t F g

a) List of guests along with their contact numbers.

@)ﬁmmﬁmﬁwmwémwﬁ?ﬁwﬁvﬁm&wﬁ, et T =T, srees
m%ﬁwﬁs%wwméﬁﬁﬁﬁawﬁaﬁmuﬁnwgmww,mwaﬁ%l

b) Documentary evidence in support of reason for which Temporary allotment is sought e.g.
Wedding invitation, copy of Aadhar Card of the applicant or of an individual for whom
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10. :

11.

Temporary Allotment is sought, birth certificate, death notification in the case of death
anniversary etc.

T AT AT AT SANT 5 SH E S 3 372, qrae oo F Rt ot sy o 3 9 R, e
T HedT, e F wehre oT fa=r 78 B srowmy

Once the Application is submitted to Allotment section, no further changes in the application
Form will be entertained w.r.t. no. of days, no. of flats, type of flats, etc.

AT stree srafer & e sreareht sraes Tl fohaT STTUm
Temporary Allot_,ment will not be made during the period of regular allotment.
mﬁmﬁw@qqﬂwqﬁﬁﬁmwm-mﬂﬁ%, mﬂwﬁ?aﬁ?ﬁﬁw

YIET STHT o ST 9% &y ST @Qu%mﬁmﬁrﬁﬁﬁmmmﬁﬁ |
ST 9Ty T ot s 2 s 2 | R TR

. Temporary.Allotment will be made sub’-:ct:to évailability of_flats, on payment of Licer.ce fee; .

Allied -charges and refundable security deposit as fixed from time to time. The purpose of

Temporary.Allotment and.the No. of flats/No.-of days that will be permitted aCcord‘i‘ﬁgl‘y;v isas

under :- ; :
FRU/Reasons: - - WA A SAftdaw der [ sl feAt 4 gent /|
e iz L / Maximum no. of flats | Maximum no. of days
ar<t /Marriage TR R SRR -
3T Ige/Other purposes | 2i e A0 B SRR K

WW@WWW%WWW@WWi ST AN F oreed T T

%&@W@Tﬁlaﬁwm@éwﬁ%mw%%mwmsw%aﬁ?w%ﬁwﬁsﬁ
LA & wTeA Tl Y Ry s A LRE R i NERRER

... Temporary Allotment will be decided.on first-come-first serve basis. Date of receipt of

Application in Allotmen__t‘Section will be the criteria. Application is required to be made )
only-through hard copy and will not be accepted through official/private e-mail. ~* :

Y Sy 1 2 % ket @ o e e 0

STIET 2:00 A & ATH 4:00 T3 3 it etz STATT F HH H| A I F IR 02 G

a‘?{'lﬁﬁ@%g@wﬁ@?ﬁ%a‘raﬁﬁﬁﬁwza?rz?rmuzla@r%aﬁ%rmagmﬁ« Sty

For confirmation of availability of flats, applicants are requestéd to contact Allotment ..« .«
Section telephonically only 02 days prior to the date of booking between 2:00 pm to
4:00 pm.. In case telephonic Confirmation is not received from Allotment Section, allottees
may visit the Allotment Section between 2:00 pm to 4:00 pm.

Wﬁw@ﬁwm%mmmam, SR, RS ot g s % Ay
anasaa:«"r@ﬁvsﬁﬁWWQWWszzooﬁ@erB.Boﬁ%éﬁamgﬁmaﬁT'
reed FqanT & wfie yeqa w1 2nfty AT TfHaT G EI U, SIS 1 Safe srqarrr # R d
w@mﬁ?aﬁm%qﬁrﬁ?waﬁrﬁgﬁm AT STHT & g 7, IR %, g
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13.

14.

/33/06/2013/ swere/233 famt® 12/12/2023 &7 Hast for s 5561 2 (T 1))

Applicants have to pay the required License fee and Allied charges together with Security
Deposit to cashier, DCSEM. only between 2:00 pm to 3.30 pm. On completion of payment
procedure, applicant has to re-visit the Allotment Section and produce the receipt before issue
of authorization for drawal of keys. As regards Security Deposit, circular issued vide ref. no.

A aavler /33/06/2013/ 3Mmee=1/233 dated 12/12/2023 may be referred to (

AnnexureA).

afd 1 el ¥ raeas wAA, AR FE @, F gorae STAEH F dF @A F WA F GET ST
TR ATTH & S @ smdreaht w3 @ sty ey 6 araeh AR w2 & forg s

- Ag Wi e emaeq siv 01 W/Q%Qwﬁ%whaﬁwﬁaﬁﬁaﬁ@wwﬁ .

THIT STHT XA g The Security deposit will be refunded after necessary deductions, if any. -
for damages, through the bank account of the applicants. The applicants, therefore, shall
submit.a stamped receipt indicating the bank account along with request cum receipt refund
application and. 01 cancelled cheque to ensure refund of deposit in the same account.-

Rasa et [« e fiafaatam | a1 wre 5 =it o [ ———
| SrEe 3MaegE g/ | /Flat keys collection | %91/  Flat keys | Place of Deposit
Days. . on which | on deposit on
Temporary _
allotment required
CRAR RN T | MHEA. T 95 RA A | oo (qatemy rafes @i,
On friday/upto friday - EIRERY Afternopn ~of Saturday (Forenoon) TR
¢ S - | preceding” - day of _
allotment. 7 Zonal _ office,
e ey Security - :
RER. F. /On | R (S97)/ fER (qEte)/ A=l wrEtay,
Saturday. Friday (Afternoon) Sunday (Forenoon) TR/ v
Zonal  office,
: : i Spdhl el % : Security '
Wa® #/On | g (@ugg)/ HamR (qate) wEfT e
Sunday. .- Friday (Afternoon) Monday (Forénoon) ECIEVAR '
; it Respective

Maintenance Unit ‘

Mt 1 a5 YA T TR Iz F <y it o TR A srqReTRer 7 2t o e

aﬁﬁﬁmﬁﬁ,%%ﬁzﬁmﬁﬁﬁmm| Eil
rr Fraffa aft & amre oo afd & et st

Allottees  should ensure that the occupants of the flats do not
inconvenience/disturbance to the neighbours and also avoid wastage of water,

cause
damage

to the flat including the fittings. In case of any damage, cost of damages as determined by
the Maintenance Unit will be recovered from the deposit amount.

ﬁw,%ﬁ,mwﬁemﬁgﬁ%mﬁs&ﬁﬁ?@a&ﬁﬁaﬁﬁmﬁﬁﬁ
Wﬁﬁﬁzwqﬁwamwg‘rm@?ﬁq%w@
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wfa/ To,

18.

16.

17.

No refund of licence fee and allied charges will be allowed after issue of receipt by the
cashier, DCSEM even if the flat is not occupied or vacated earlier.

@Wﬁsmqmﬁgqmwﬁw%ﬁéaﬁmmﬁém%ﬁmwﬁs%%ﬂﬁww
mmmm%#%ﬁ%mmﬁvﬁmmwmﬁﬁm|

Obtaining allotment of departmental flats for another person, not having blood relation or by

providing false information regarding the use will be viewed seriously and action as deemed
including cancellation of allotment shall be initiated.

meﬁﬁmﬁmﬁﬁ/ﬁaﬁﬁwﬁzﬁm%mﬁﬁ/w
W%%qﬁfrﬁawwml_ ~

The allottee/employee booking the flat on temporary accommodation will be held responsible
for any misconduct /irresponsible behavior of the occupants. '

%‘r_s?i{‘ﬁ%mwﬁa:wg@ﬁagﬁa%%%mr&%ﬁﬁaﬁa@mﬁﬁ%éﬁwwﬁww
ATIF T L |

Administrative Head of Units are required to give wide publicity of this circular émong_ its

- officials for information.

I8 FeEy F gew i & IR F Y T Srar 2
This issues with the approval of Competent Authority in DCSEM.

s (Te.qE. TeT9/ S.S. Gondane)
(& werra A srferFT<i/Chief Administrative Officer)

@%Wﬁ/ﬁw/@w%%@ﬁ%mwﬁmm

Administrative Head of DAE Unit/PSUs/ABS in Mumbai

Copy to;
s

i Engineer—in—Charge of all TTM's DSCEM. (Necessary arrangements may be made to.keep the.

register in respective Security Zone in Friday evening. Arrangements also be made to collect the
keys and register on Monday Morning, and in case of Monday is declared as a holiday as next

working day from Security)

General Secretary, ARWA/ MRWA/ WSRWA.

Head, IT DCSEM is requested to arrange to display on DAE Niwas/ DCSEM website under
Allotment Section.
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T s sam ¥ sees 2 eifh o
I Sub: Revj ‘ of Temporary accommodation in Mumbaj.

&9 R ¥ Raifag 23.08.2023 TR HEAT 5/2/87/V 0l IV /agsh231 % g1 frsefia AT F
mﬁww#sﬁﬁﬁ%qwﬁ%m@ﬁégm%mvﬁm%%01.07.2023 A g ¥ s
'mm%mﬁweﬁﬁmﬁmﬁaﬁﬁvﬁm%l g i

Consequent upon revision of flat rate: of ‘licence fee in respect of departmental residential
accommodation  vide this Directorate Circular No.5/_2/87/VoI.IV/Recovery/231 dated 23.08.2023, the

Competent Authority in this Directorate has accorded approval 10 revise the rates of licence fee for .
allotment of accommodation on temporary basis in Mumbai w.e.f dated 01.07.2023. :

2 Wqﬁ@f%mmﬁaﬁﬁﬁa@mwm%w@

. ; Accordingly, the rates of temporary allotment of flats are revised as follows:

Anush kt\ll__‘lggg_{r», OldMandala Chembur Gl;_a&’tkoa
BIETE:
=% (9fa
| R |
; % .| Licence
/ey | fee
Cé;e'gc’:ry (Per
/Type Day‘.}ing-[,‘ : %) = -
Py 350 : E A
B 740 i B 1760 270 .|, 1830 9200
C 1100 C 2640 90 2730 13700
D 1470 - : D 3520 100 3620 18100
D-SPL 1550 i D-SPL 3720 110 3830 19200
E 2750 ‘ )| E 6600 130 6730 33700 . -
El 3620 % - Y ‘E1 8680 160 8840 | 44200
E2 5070 - : s ) ‘E2 12160 |- - 160 - |“12320 | 61600 - |
CEFFPLUS ] 13000 [: o800 e - ~ TR
EFF. 1100
I-A (TrA) 350
B(Med.)-
Chenab 740 65 805 4100
Sub-
Standard 350 50 400 2000
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This issues with the approval of Competent Authority in DCSEM.

Distribi Cli el -
Chief Administrative Officer, AERB
Chief Administrative Officer, BARC. -
ChiefAdminisrmtive Officer, BRIT
Chief Administrative Officer, DCSEM.
ChiefAdminish“aIive Officer, DPS.
Chief Administrative Officer, HWB.
ChiefAdminisrrative Officer, NRB
Under Secretary (Admin), DAE.

Under Secretary (SUS), DAE.

Chief Administrative Officer, AEES.
Sr. Manager (P&IR) NPCIL, VSB.

Sr. Administrative Officer, TMC
Administrative Officer (GA), TIFR.

Dy. Manager (HRM), IREL.
Administrative Officer, UGC-DA E-CSR

Capy 1g;
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Dy: Controlier of Accounts, AERB
Dy. ComroHerofAccoums, BARC
Dy. Controller of Accbunts, BRIT
Dy. Controller of Accounts, DAE
Dy. Controller ofAccoums, DCSEM
Dy. Controller ofAccounts, DPS
Dy. Controller of Accounts, HWB
Dy. Conrtroller of Accounts, NRB
Accounts Officer, AEES

APQ, Reoovery Section, DCSEM
APQ, Enforcement Section, DCSEM
APO, General Section, DCSEM
Manager (F&A), NPCIL, vSB.
Accounts Officer, TMC

Accounts Officer, TIFR

Accounts Officer, IREL.

\

(3R S ¥A/Asha Jaison)
(RMTEA FOFRI /Administrative Officer-
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