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IR /CIRCULAR
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Sub: Recovery of charges towards additional alteration/madifications made without
prior approval
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[t has been reported that allottees during their stay in the departmental accommodation
allotted to them, makes addition alteration/modification in the allotted flat and do not restore
the flat to its original state at the time of vacation of flat. It has also been reported that the
allottee at the time of vacation of flat, abandon their belongings/garbage/bicycle/vehicles in
the surrounding areas which gives shabby appearance and occupies space. The Directorate
is incurring additional expenditure to restore the flat to the livable condition.
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The matter has been considered in this Directorate and it has been decided to recover
the cost from the concerned allotttees as per the list attached. The recovery will be divided
under the following categories:

T gRkad/aRadH/~i=Ne S1f / Addition/Alteration/Modification Work
CiA HW%W/ Cleaning Charges

4. &fa P / Damages Charges

i ﬂqaﬁﬁ/ Missing ltems

g .3{<7 / Others
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Any structural modification and conversion of Water Closet (WC) without prior
permission will attract strong actions like eviction, etc as per Allottment Rules. The amount to
be recovered shall be uniformly applicable across all the Maintenance Units of DCSEM. EIC,
TTMs/other maintenance units will suggest recovery of the amount after satisfying that the
modification / addition / alternation / missing items are done by the present allottee and not by
the previous allottee.
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All Administrative Heads are requested to bring the above contents of the circular to
the notice of their employees occupying departmental accommodation.
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This issues with the approval of the Competent Authority. %WW
2024
(37T ST /Asha Jaison)
RIS 3B R]/Administrative Officer-Ill
Hor : iR |

Encl; as above

q&d yenE T 3fAHRI, qIAM Sl ﬁmﬁt{ﬁﬂ?{ /Chief Administrative Officer, AERB
&I TR AT, 9qeThE / Chief Administrative Officer (A), BARC
qe e TTAH, %512 / chief Administrative Officer, BRIT

AT RIS F1TreETdr, 59 Tel WeR FRSIer™/ Chief Administrative Officer, DPS
qEg uemataes i, @ﬁ@aﬂé/ Chief Administrative Officer, HBNI

qEY yemaiaes 31fA®ER, Q';famﬁﬁ/ Chief Administrative Officer, NRB

q&I gemaiae TSN, ’TRgfqﬁTaﬁ—sc’/ Chief Administrative Officer, HWB

q=T TRTE I 37T, TSSUH/ Chief Administrative Officer, AEES

. IS uemafa® Wﬁ, ??I'QWH')T/ Sr. Administrative Officer, TMC

10. e A (TrsTraEH), TIHIT SSTT {9/ Under Secretary (Admn.), DAE

11, 3TeR e (THIEH), TRAT] =11 (ST Under Secretary (SUS), DAE

12. TRmEA 21RRT (W), YT/ Administrative Officer (Admin), DCSEM
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13, SRS YeE (T 3TR), TIUIEISTSTe, df TF Ha/Sr. Manager (HR), NPCIL, V.S. Bhavan
14. JATFAR SRR (Fﬁ'q), ngBTl'é'Eq;?:Tl'{/ Administrative Officer (GA), TIFR

15. 39 e (TISTRT), SSARSTE Dy. Manager (HRM), IREL

16. 5 P, IS UHE-HITHeTR / Centre Director, UGC-DAE-CSR

17. 5T SUF SRR, TIUHEH!, 9/ Liaison Officer, NFC, DAE

18, IS FHTSE, HATH T, T/ Sr. Commandant, CISF Unit, BARC

19. SrdteTEaT, THeES!, StTA WA /  DCIO, SIB, V.S. Bhavan

it g weger/Copy forwarded for information :

Y, ﬁ@@qﬁ/mrector, DCSEM

o7 St Siees, s Head, GSS, DCSEM

Y™, $awst/ Head. ESD-1/1I/III

A& U ST, FEEUF/CAO, DCSEM

e e (o wet o), i /IC(F&A), DCSEM

e (ST, PR - eriy ¥ i 5w ofts it Frawint Jewrse W veRid 7¥

Head (IT), DCSEM-with a request to publish the circular and its contents on DCSEM
website.

.. 31/ 9] 37, TR /Sr. AO/PAO, DCSEM

8. M.IF.G/HIF.G/IITHH JACIGT/AGardd
President/General Secretary of ARWA/MARWA/WSRWA
9. TATH F T UHNY/ TBA &1F /EIC of all TTMs/City Areas

10. 3R /R & & T Tarel - A & Ffd S & eww §

All residents of Anushaktinagar/City Areas - Through respective EIC of TTMs
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SN LA T a7 / Details of Recovery SIS/ Unit TR/ Amount
T: URGYUA/URddeT &idl/ Addition / Alternation Work
1 [ERIERCIT P SS&YH! YR (NI b1 &l A1)/
EWC Conversion without permission (Two times of Cost) ufd/Each %29,500.00
2 Tds! F¥Id el (3l MTac! gRi 1pdl W11 81)/
Window Grill cutting (if done by allottee) Uid/Each %1,000.00
3 SIdRed [dggd BIaRM Pl geH Pl Yeob/
Removal charges of Additional Elecirical Points Uil/Each %250.00
4 3G [dggd Ra §1s Dl ge Dl Yo/
Removal charges of Additional electric Switch board Wﬁf/ Each %500.00
& & wry eifafaa HR ST gem &1 gwp/
5 e : A I Hieyy
Removal charges of Additional Casing Caping with damages RM 2300.00
¢ |TRE H =Y (@i¢ refcdl gRI el 11 81)/
Modification in pipe lines (if done by allottee) Uii/Each %1,500.00
Rasioal ¥ SfiqiNed g P WIe gei d] Yo/ P
/ Removal charges of Additional metal nets from windows /Sqm %500.00
8 SICIREd SITHART G BT Yo/
Removal charges of Additional Cupboard Uil/Each %2,500.00
9 3{TCTIGd UThl P seH bl UHR/
Removal charge of Additional Shelf's Tfdi/Each %500.00
10 STieA W ol SfIARe 1l i sel &l Yo/
Removal Charge of Additional Grill fixed in Balcony qii/Each X2,500.00
11 qid YUR e Dl Yo/ THIeR/
Removal Charges of Wall paper Sqm %500.00
12 IR Be didih e ok Tife anfe gem &1 gew (3ifiead <. 20000.00)/ FiHe/
Removal Charges of Floor mat PVC flooring & removal of Glue etc (Max Rs. 20000.00) Sgm 2500.00
13 UegHIRTH (ST | SRIY (1S lTaledl gRI 1Tl 741 g1/
Modifications in Aluminum window (if done by allottee) ﬂﬁf/ Each %1,500.00
14 T /SlE 9T H 9xne (Aic SMsicdl g 1l 7141 81)/
Modifications in MS/GI window (if done by allottee) Elﬁ‘f/ Each %750.00
15 98! BId TR (e STaical gRT 1ol 711 @)/
Window grill extension (if done by allottee) ﬂﬁ/ Each %2,000.00
16 SR DSl/dIc GeH DI Yewb/
Removal charges of additional latches/locks Uﬁf/ Each %1,500.00
17 T gIcll e Pl Yoo /
Removal charges of Kitchen Trolley ﬂﬁ[/ Each %1,000.00
18 TITIRT IS WA & e P o/
Removal charges of Extended kitchen platform. UHYRd/LS %2,500.00
19 gHIdeT SCHRI H IhH 3R U &) s bl Yo/
Removal charges of frames & shutters in inbuilt cupboard Ufd/Each %500.00
20 THI 3TCSR AT ¢S Bl M Dl Yeh/
Removal charges of AC outdoor unit stands Tfd/Each %1,500.00
91 TSR USHI/AgA% IUDRU| Bl geHT/
Removal charges of Dish antenna/accessories. Ufd/Each %2,000.00
il 'HT-FIé‘ Yo/ Cleaning Charges
| |FEIE @ SR BIS T =R I 5 BT Yoo/
Removal Charges of Garbage left inside the flat Ufd/Each %2,500.00
5 |FTE & SRR Ble Y RS I 5T @I Yoob/
Removal Charges of Garbage left outside the flat Ufd/Each - %2,500.00
3 |TIC ™ TITE | SHURE/HHIA G P ewb/
Removal Charges of waste/material from Loft of the flat Ufd/Each %2,500.00
4 [ alal/fha WewH IR a0 o GRl 311G &1 GmIs &1 JYeb |/
Cleaning charges of Oil stains etc on Kitchen dado / Kitchen platform. THYRA/LS %1,000.00
s |EREM B & GRM e Tol S6H1/
Not Lifting of Scooter during vacation UPHRA/LS %2,500.00
6 T Gl B @D GRH DR 51 SoH1/
Not Lifting of CAR during vacation ThTRT/LS %5,000.00
7 TR Wi P P QIR AIG[hd dol I3/
Not Lifting of CYCLE during vacation UBHRA/LS %500.00
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i . .
SN el T TIERUT / Details of Recovery SIS /Unit TR/ Amount
o a7t Yo/ Damages Charges
1 BAR A g DAl (/[T 3M11e)/
Making Hole in Wall (AC/Chimney etc.) Ufi/Each X500.00
5 U B FHUH (G 3 T8 & HIdR UGM 1541 W)/
Damages to Mirror (if provided within 3 Years) Uﬁ/ Fach %1,000.00
3 IRIY/&Td B DRUI G D] B IR B GIART 31D HAT/ —
Re-fixing of window Glass due to modification / Damages /Sqm X1,250.00
g [FPUBRER i BCH Pl Yoob/
Removal charges of Anchor fastener Ufd/Each %500.00
< ST YR&MT §R & PRUI 611 dic] I UM P 1el¢ Yo/
Charges for Damages due to additional safety door Tfd/Each %2,000.00
6 HISER g & PRI B g8 ThAH b 10l Yeob/
Charges for Damages due to modular kitchen Ufd/Each %2,500.00
. Il D] B DI Yoob (hIc] H, 96 3¢ b 14d)/
Removal charges of Nails (for photo frame, curtains etc) UHY/LS ¥100.00
g DTS FUDT, DI A, 1§ T 311G U Sol Clsd & g dIk JHuM P 104 Joob/ e
Charges for Damages o Dado tile by pasting paper, nailing, drilling etc an %1,500.00
9 T RaTS] & aret (R ST H81) B &/ wfme=1/9 =nfe & fow Yeby/
Charges for Damaged/replacement/Missing keys of Main door Lock (Night Latch) Tid/Each %2,500.00
10 Hie! &, Hiigdl H &fid/I=MY P o Yeob/
Charges for Damage/modification in staircase area, steps Flﬁf/ Each %1,000.00
1 TG & JHYH & oY Yoo (Tl 5 98 P HIAR AT [T 1T 81)/
Charges for Damages to Fan (If installed within 5 Years) Iﬂ?f/ Each %2,000.00
1 TiieR @] JHH & ol Yob/
Charges for Damages to Geyser Uici/Each %3,500.00
13 TS TP G i Yeeh/
Removal charges of Pad Lock Tfd/Each %300.00
1 Ti0 §IE &1 Jhae & 1ol Yoo/
Charges for damage to Peep hole UR/Each %300.00
15 |SoauI G §3MT (AT 5 TN o HioR R 1opa TR §1)/
EWC Broken (If installed within 5 Years) gfd/Each %4,000.00
16 [TWCEeTge (@le 5 99 % HiaR RITUT [T 141 81)/
IWC Broken (If installed within 5 Years) Uid/Each 4,500.00
17 ISR €2l §efT (Flc 5 99 & HicR AT I 7141 81)/
‘Washbasin Broken (If installed within 5 Years) Hﬁ/ Each %3,500.00
1g | Rleth (Aic i 81 1R 5 99 o HIGR QU bl 7= gl)/
Glass shelf (if damaged & installed within 5 Years) Ufd/Each %200.00
1 |EXA Pl ggailsl Bl §U JPHUM o [l Yoob/
Charges for Damages to door threshold UHYRA/LS %1,000.00
20 YT 37R e 1S D PIRU §Ig<1 e Pl gi- aldl Jhd & 10d Yewp/ T RIF/ Per
Charges for Damages to External paint due to Plants & kitchen garden location %5,000.00
5, [ 5T B R e e aifrea &) s & q'“':;'ﬁ%q"”“/ Acé‘iﬁ‘q;“t*
if Kitchen platform damages during stay Departmental Charees
P T DI Actual cost ]
22 & ?aw ﬁﬂf i P/ 25% ﬁw%c;ruﬁail?;m '
Damages to Lift during Shifting Departmental Charges
dIdiac D1, Actual cost +
23 P33T &l /Any other damages 25% THR/
Departmental Charges
EGIGH ?-R-_c;],f"/ Missing ltems
1 [ ot B e %/Window Grill Missing 'a‘iﬁIET/Sqm %1.500.00
5 &RdrSl 1 J: HYFd, (3ffdicdl g1 6elg oiiF &l _d1d 1)/
Re-fixing of Door, (in case Removed by Allottee) Eﬂ?[/ Each X1,500.00
3 [Ticx Siad grell ST F HRAT/Non submission of Letter Box Key TRY/Each £250.00
4 |SrEr) & ot il (TIg«)/Cupboard lock keys (Missing) oy /Each 2500.00
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s/

el 6T TG / Details of Recovery

5 E/Unit RA/Amount

SN
5 |SEFIHR dret &1 Al | (), cylindrical lock keys.(Missing) TRY/Each £1.500.00
6 |wgfen faet o (afe T 8)/Sliding window latch (If missing) f)/Each 2400.00
;| e (G TH & SR 5 W1et o HIeR i (e T ©)/

Glass shelf (if missing & installed within 5 Years) Hfd/Each %200.00
8 |qRarn %W/Safety chain missing URi/Each £500.00
9 |7@ F®Te @1/ Tap Missing

Ufi/Each 22,000.00

$: 3 /E: Others

TTE, <50 T 91 00 & TR 1 X & GRT (o U1l B 3 SR agen) g amire o1

AR gt &N (SMTefeh teie & iR gy 3! Biee & SRUGae/HaT B et &l F | v mrely T 12500

fRru RoreR & 3R &fa 3 aRafde TrTa MREU ERT Geaid & 918 Siefed! ¥ g B qﬁaﬁm%m/
1 [Tt If Not permitted for Electrical Wiring during stay (Recovery during vacation) upto 5

TYPE III C Flat(Allottee is responsible for any damage in the flat/building due to electrical 1250_0 per y?ar or part

fault inside flat & actual cost of damage will be recovered from the allottee after assessment | thereof till vacation of the flat

by DCSEM)

i 259 IV S 3R SR F Rie H 767 & SR (W et $9 & SRE oy faegd g

Y Sl TS & (@Wﬁﬁﬁ?%%%ﬁﬂﬁ%wﬁawﬁmlﬁm TFele @rell @2 9 % 15,000

% for fondlan & oY et 1 areerfdes e s 9 edic & 1g et AT B | 10y o a7 srepr e s/
2 |G If Not permitted for Electrical Wiring during stay (Recovery during vacation) for ¥ 15,000 per year or part

TYPEIVD and above flat (Allottee is responsible for any damage in the flat/building due to
electrical fault inside flat & actual cost of damage will be recovered from the allottee after
assessment by DCSEM).

thereof till vacation of the fiat
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